
TA Requirements for Modules for online Delivery

TA SAYS: 
“Add the learning  
and teaching scheme” 
 
NOTE: I added a link to a page with 
the weekly teaching scheme on to 
avoid cluttering out this page

TA SAYS: 
“Add the learning outcomes,  
ensuring they can be achieved online”

TA SAYS:  
“Welcome students to the  
module via a short video”

NOTE: Create video (3min) and upload 
to Panopto then use the embed code 
to put it on the page. Make sure you 
use captions/subtitles which are auto 
generated, then correct them where 
necessary.

I’ve also added a transcript which was 
required by TA, but as long as you 
have captions/subtitles you’re good 
I also have given them access to the 
slides used this presentation

TA SAYS:  
“Set expectations for online 
learning and teaching – roles 
and responsibilities of the 
whole learning community”

NOTE: This is info offered by TA

TA SAYS: 
“Provide a module map that outlines to stu-
dents how they will progress through from start 
to finish, and use this to guide your topic tab 
labelling”

NOTE: Here I prestented the learning activities  
(in red) that lead up to the assessments (in blue)

TA SAYS: 
“Indicate some of the learning and teaching  
activities involved in the Module”

NOTE: I also added a video presenting the 
delivery for this module, but this is up to you

This link uses the template provided to plan 
out your modules learning activities on a 
weekly basis.

You will get promoted to a scale 10 full 
professor if you fill in one of these for 
each of your modules...   Lol

You don’t need this, as long as you do have 
a weekly Learning & Teaching Scheme

This was a Requirement for the 
course pages but I think it’s a 
good idea to put it on each of your 
module SOLs

There will be a template to copy 
paste

An image  has been used here 
it is a public domain copyright 
free image used for cosmetic 
reasons; to brighten up the page 
which is a good idea to do

I have placed a link to the 
academic calendar as this will 
help students get an overview of 
the main university milestones

There will be on a template to 
copy paste

Add a description of the module, you can 
copy and paste this from the module 
descriptor rewording as you see fit

This is a Foundation module so has not gone 
through the curriculum review, so is using 
the old module descriptors  

But if using a new descriptor you could use 
some information that explains Why this 
module is important

Information from the new formatted module 
descriptors can also be placed to cover 
learning outcomes from What you will be 
able to do after the module

More details here:  
https://martinsolent.github.io/

This is the SOL for COM302 that was submitted to the Transformation Academy to 
be checked and signed off for both the build a topic and build a module which were 
created within the TA guidelines. The theory is once a pilot SOL has been signed off 
it will be used as an exemplar to build all of the SOLs across the computing subject 

group to make sure all mine content is consistent, although there is flexibility on 
layout as long as we have the requested TA content.  
 
More details go to the Build your Module tab on the TA SOL.

Overview tab
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TA SAYS: 
“Add all assessment briefs” 
 
“Add marking criteria or rubrics”

“Update submission upload links 
to be the correct submission 
type. These are automatically 
created from Quercus data” 

TA SAYS: 
“Edit the assignment checklist provided” 

TA SAYS: 
“Provide a description of assessment 
requirements in plain English”

TA SAYS: 
“Provide a videoed walk through 
 of the assessment brief and add 
subtitles or a transcript” 
 
NOTE: Record and upload to 
Panopto

An image  has been used here 
it is a public domain copyright 
free image used for cosmetic 
reasons; to brighten up the page 
which is a good idea to do

It’s a good idea to offer links to assessment 
regulations and grade mark tables

There will be a template to copy paste

Offering information on late hand-in and 
submitting assessments and how to get help 
if things go wrong will be helpful, this one is 
for coursework there will be a template to 
copy paste .

But do offer your own concise information for 
TCAs and presentations

Add ALL Assessment briefs 
including Refer briefs and 
signed off Peer Review forms 
for the externals to check to the 
Moderation folder.

This needs to be done in good 
time for the externals to check 
(levels 5-7) Before making them 
available to students in the first 
week of teaching

Clearly  present the 
submission deadline

More details here:  
https://martinsolent.github.io/

Assessment tab 
 
For more details go to the Build your Module tab on the TA SOL
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An image  has been used here 
it is a public domain copyright 
free image used for cosmetic 
reasons; to brighten up the page 
which is a good idea to do

TA SAYS: 
“Work with the library to develop a 
rich eReading list” 
 
NOTE: In semester 1 choose online 
books and email the list to:
library.digidocs@solent.ac.uk 

TA SAYS: 
“Work with the library to add 
active links to subject-specific 
or industry-related resources”
 
NOTE:  You might not need to 
work with the library on this 
as you might be able to link to 
resources related to the module

TA SAYS: 
“Work with the library to add 
tutorials and videos from LinkedIn 
Learning, BoB, YouTube, etc.” 
 
NOTE:  You might not need to work 
with the library on this as you might 
be able to link to resources related to 
the module

A short paragraph of why sources, 
independent learning and research is 
important, or copy paste this.

More details here:  
https://martinsolent.github.io/

Reading & Resources tab 
 
For more details go to the Build your Module tab on the TA SOL
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There will be some sections 
that you can copy and paste 
from a template linking to the 
Computing Announcements 
SOL which will give information 
on building up a sense 
of community across the 
Computing Subject Group, 
critical information and 
opportunities/activities.

TA SAYS: 
“Add all Module tutor contact 
details and link to tutor profiles 
plus online office hours with 
meeting link”

TA SAYS: 
“State frequency and methods for reply-
ing to students, to manage expectations”
 
NOTE: It might be a good idea to present 
office our slots were you’re Available for 
support you could present a booking 
system full slots.

Keeping your Outlook Calendar up-to-
date is a good idea so not only students 
but colleagues will be able to see your 
availability

TA SAYS: 
“Add and make use of discussion forums to 
disseminate information to all students, with 
guidance for how the discussion forum will be 
managed” 
 
NOTE: Using forums on SOL might be a 
challenge if you have a number of modules, 
also the forums on Moodle are quite clunky so it 
might be a good idea to use Microsoft Teams to 
communicate with students.

It is up to you how to keep students up-to-date 
with the learning on your modules, but you will 
need to clearly set this out on this tab/page

Learning Community tab

For more details go to the Build your Module tab on the TA SOL
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We had a discussion at the end of the year 2019 about having resources that give 
consistent support across all courses and modules, these would offer expectations for 
assessments, independent learning, academic or technical writing including citation 
referencing and plagiarism etc.

There will be some sections that you can copy and paste from a template offering 
information that will offer consistency across our all modules

TA SAYS: 
“Pre-populated with useful 
links to Succeed@Solent 
resources”

TA SAYS: 
“Add links to instructions for using 
any technology embedded within 
the Module”

TA SAYS: 
“Add guidance on offering and 
making use of peer support”

NOTE:  This information may be 
better presented within the learning 
community tab/page

Manage your Learning

For more details go to the Build your Module tab on the TA SOL
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The TA are advising to group learning activities into topics rather than weeks. 
Now this could be a challenge if you already have a weekly delivery and grouping 
activities into topics that cover a number of weeks maybe a lot of work as we have 
very little time. It may already be the case that you may spend to a few weeks on 
certain topics if so structure your weekly learning activities to reflect this if possible.

For code modules that have much of the learning activities on a separate server or 
GitHub - We need to wrap a narrative around those learning activities using content/
introductions such as explainer videos on Panopto that then link to those weekly 
topics on the separate server. You must make sure you fill out information on your 
SOL don’t leave your SOL blank apart from the assessment details and rely on all the 
material on the external host.

Make sure all your content is annotated, aim to have your learning activities self 
explanatory, so if a student missed the class they would be able to catch up with 
all the learning activities without having to ask for more information. If content is 
clearly presented with a good narrative linking all the learning activities this will help 

us were our courses have been franchised and will enable external tutors to deliver 
these modules without asking us lots of questions about the delivery and will also 
help tutors who will take over the module in the future.

Lead by example, if you have links to external content which is not your own, make 
sure it is credited, cited and referenced correctly ideally in the Harvard style. We 
should be curating, discussing and synthesising external sources/content. As we do 
not want to appear that we have not created any content ourselves, but just linked 
to lots of external resources (This may not be the case for external content such as 
Cisco etc.) 

Make sure also that you have the rights and copyright clearance to use external 
content, as mentioned above this is important with the franchise partners as it may 
appear that we are selling on content that we may not own/have the rights to in the 
first place. 

For details go to the Build your Module tab on the TA SOL

Topics & Weekly Classes

As mentioned TA guidance Leans towards 
grouping learning activities into topics rather 
than weeks this may not be practical to do 
so it’s up to you how you structure your 
learning activities

Here I am using a tab system for each 
week, I’ve also produced a very short video 
explaining the delivery and then some 
written detail and a link to the learning 
scheme which is on the overview tab.

Welcome and introduction- Introduce the topic, the learning outcomes and how the 
integrated process builds upon previous learning, e.g. supported by a short video. 

Explain what tasks students will be required to undertake, and what is expected of 
them, e.g. interactive presentation, video etc.

Knowledge acquisition - Provide engaging knowledge acquisition opportunities, e.g. 
show a pre-recorded short lecture, follow links to interactive presentations or e-jour-
nals etc.

Interactive and engaging activity - Provide a range of interactive and engaging activ-
ities that allow for differentiated learning and exploration, e.g. quizzes, H5P, students 
preparing webinar presentations, or producing podcasts, blogs, vlogs etc.

Collaboration - Build collaborative engagement into the process to build a learning 
community and sense of belonging, e.g. collaborative group work, use of forums etc.

Formative feedback Describe how formative assessment will take place 

Build deeper learning - Schedule regular interactive feedback sessions with stu-
dents, e.g. one to one, small group etc.

Reflect - Include opportunities for students to reflect and monitor their own progress 
as they learn. 

Activity Design (class/topic) TA suggested coverage
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For details go to the Build your Module tab on the TA SOL

TA SAYS: 
“Summary and look ahead”

TA SAYS: 
“Post lesson tasks”

TA SAYS: 
“Pre lesson tasks”

TA SAYS: 
“Topic Title”

TA SAYS: 
“Welcome and introduction”

NOTE: Here are short video 
introductions to the learning 
activities, they have been upload to 
Panopto then grouped into a play 
list & then embedded on the page 
 
I have also made the slides 
available as linked files

TA SAYS: 
“Hook and Recap”

TA SAYS: 
“Lesson objectives”

TA SAYS: 
“Activities  
 

What will the teacher do?
 

What will the students do?
 

How will you check for under-
standing?”

Advice 
If you are pushed for time, you can 
just give an overview of what will be 
covered each week and an idea of what 
the learning activities will be then you 
can add more detail on a weekly basis.

Creating a scheme of work using the 
template provided on the TA SOL at the 
bottom of the Build Your Topic tab will 
support you in the outlining your weekly 
class activities.

Code Modules 
Code modules that have the learning 
activities hosted on an external site 
such as Edward, GitHub etc. you will 
need to have an overview of the weekly 
learning activities on the SOL and then 
link to it on the external host you will 
need. 
 
Create short videos to introduce a 
wrap a narrative around all the learning 
tasks.

ADVICE: 
For online delivery provide a 
link so students can content to 
the class


