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Throughout your apprenticeship, you will be continuously mapping your learning from on-programme modules and capturing potential evidence and documentation for your work-based portfolio. This process will use the provided template and will help you build a mental model of how your work aligns with the required Knowledge, Skills, and Behaviours (KSBs), all linked to your upskilling and learning activities.

As you approach the End-Point Assessment (EPA), you will need to select six of your strongest portfolio items. For each item, you will create a narrative documentation that clearly links the work to the relevant KSBs for the Professional Discussion (AE2).
As part of the course validation process, we have mapped the delivery of or modules to the apprenticeship standard knowledge skills and behaviours (KSB) and we periodically refresh these as when delivery update. To help you with your mapping four you're on the job learning (university modules) you can access the mapping document here:
Use this sheet to help you map your learning on your University Modules to KSBs: NEW DATS STANDARD 1.2 Mapping 2023.xlsx
Download the on-programme and work-based EPA portfolio capture documents for your pathway and start adding potential work-based portfolio items. You should also map your off-the-job learning from your university modules throughout your apprenticeship.

When you go to EPA, you will need six strong pieces of portfolio evidence. The expectation is that you will have more than six, so you can choose the best ones to submit for the EPA assessment.

Link to overview video walk-through

Understanding the Two Key Activities
Throughout the apprenticeship, you will complete two distinct but related activities:
1. Mapping KSBs to module learning (University learning activities)
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This is about showing where Knowledge, Skills and Behaviours (KSBs) are covered in your academic modules.
· It is not graded.
· It is used by the university to check coverage and alignment with the apprenticeship standard.

2. Collecting and curating work-based portfolio evidence (EPA requirement)
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· This is about gathering real work-based examples that demonstrate competence against the KSBs.
· It will be assessed and graded as part of the End-Point Assessment (EPA).
· Requires careful selection, reflection, and curation of evidence.
· Think of it as proof of competence in practice



Activities

1. Purpose of KSB Mapping in the Apprenticeship
Key Concept: Knowledge, Skills and Behaviours (KSBs) from the apprenticeship standard must be mapped to learning and assessment evidence.
Explanation
Apprentices must demonstrate that they meet all KSBs defined in the Digital and Technology Solutions standard.
Mapping links: 
· Module learning
· Assessments
This mapping ensures alignment with: 
· Apprenticeship learning outcomes
· End Point Assessment (EPA) requirements
Key Point: Mapping is continuous across the apprenticeship, not something done only at the end.

2. End Point Assessment Structure
Key Concept: The EPA includes two main assessment components.
Components
1. Work based project
· Report
· Presentation
· Question and answer session

2. Professional discussion (supported by a portfolio)
Explanation: The professional discussion uses a portfolio of evidence as its foundation.
The assessor evaluates performance against: 
· KSB criteria
· Grading descriptors

3. Role of the Portfolio in the Professional Discussion
Key Concept: The portfolio evidences practical competence and underpins the professional discussion.
Requirements
Final submission must include six strong portfolio items
Each item must: 
· Be mapped to relevant KSBs
· Be supported by evidence

Process
· Collect portfolio items throughout the programme
· Store and document evidence
· Select the strongest six before EPA submission

Expert Tip
· Collect more than six items to ensure quality selection at the end

4. Continuous Evidence Collection
Key Concept: Portfolio development is an ongoing activity across the apprenticeship.
Explanation
Apprentices should: 
· Capture work-based evidence regularly
· Record context and impact
· Link each item to KSBs

Evidence may include: 
· Project work
· Reports
· Technical outputs
· Feedback

Benefit
· Reduces last minute preparation
· Ensures stronger, more diverse evidence



5. Supporting Documents for KSB Mapping and Portfolio Development
Three key documents support the process:

5.1 KSB List with Criteria
Full list of KSBs
Includes: 
· Core KSBs
· Pathway specific KSBs

Used to: 
· Understand requirements
· Support accurate mapping

5.2 Portfolio Capture Document
Used to:
· Record potential portfolio items
· Provide: 
· Narrative of activity
· Links to evidence
· Map each item to KSBs

5.3 Mapping Matrix (Spreadsheet)
· Lists: 
· Modules
· Associated KSBs
· Allows: 
· Tracking of KSB module coverage
· Inclusion of final portfolio items




6. Mapping Module Learning to KSBs
Key Concept: Each module contributes to specific KSBs.
Explanation
· A baseline mapping is provided via course validation
· Apprentices: 
· Use this as a starting point
· Can extend mapping based on deeper or additional work

Practical Approach
· Tick applicable KSBs for each module
· Add additional KSBs where evidence supports it

Key Insight
· Learning may exceed baseline expectations, and mapping should reflect this

7. Use of the Virtual Learning Environment (SOL)
Key Concept: SOL provides guidance and baseline mappings.
Features
Access to: 
· Module KSB mappings
· Guidance on how to complete mapping

Displays: 
· Relationship between modules and KSBs
Purpose
· Supports consistency
· Provides starting framework for apprentices



8. Developing Effective Portfolio Items
Key Concept: Portfolio items must demonstrate competence clearly and concisely.
Requirements for Each Item
Narrative describing: 
· What was done
· Context and purpose
· Mapping to relevant KSBs
· Evidence links

Good Practice
· Be specific about your contribution
· Ensure alignment with KSB descriptors
· Provide accessible evidence locations

9. Tracking Progress and Reviews
Key Concept: Progress is monitored throughout the apprenticeship.
Activities
Regular review meetings: 
· Check KSB mapping progress
· Review portfolio collection
Purpose
Ensure: 
· Coverage of all KSBs
· Readiness for EPA

10. Final Preparation for EPA
Key Concept: Final preparation involves selection and refinement.
Steps
1. Review all collected portfolio items
2. Select strongest six
3. Map them clearly to KSBs
4. Submit portfolio using provided
5. Prepare for professional discussion


Outcome
· Assessor reviews portfolio
· Questions are based on submitted evidence
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